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IMoso:xeHue o OM0IMOTEKE
1. O01Me moJI0KeHUs

1.1. Hactosiee nosioskeHne periiaMeHTupyer AestesibHocTs oubauoreku MbOY OOILL Ne 93
(manee — oObpazoBarenpHasE OpraHU3aIINs).

1.2. Hactosiee nosiosxkenue pazpadbotaHo B cOOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii enepanuny», npukazoMm MUHKYIBTYPHI
Poccum o1 08.10.2012 Ne 1077 «O6 yrBepxkaenuu [lopsiaka ydera 10KyMEHTOB, BXOJSIINX B
coctaB OubmoTeuHoro Gpouaa» ¢ yuerom nuckma MunoopazoBanus Poccuu ot 23.03.2004 Neo
14-51-70/13 «O IlpumepHoM noJI0keHUH 0 OUOIMOTEKE 00IIe00pa30BaTEILHOTO YUPEXKICHUS,
Meroauueckux pekomenganuii ®I'bHY «HIIb um. K. 1. Ymmuckoro» ot 31.05.2017.

1.3. Bubnnoreka saBiseTcs CTPYKTYPHBIM IIOAPA3ACIICHUEM 06pa30BaTean0171 OopraHu3anuu,
CO3JJaHHBbIM B LI CJIAX obecrieueHus npaBa Yy4aCTHUKOB O6p3.30BaT€J'IBHOFO nponecca Ha
OecIuIaTHOE MOIb30BaHHUE 6I/I6J'II/IOT€‘IHO-I/IH(l)OpMaI_II/IOHHBIMI/I pecypcamMu.

1.4. [lopsanok Mosb30BaHUs UCTOYHUKAMH HH(OPMAIIUH, TepeUeHb OCHOBHBIX YCIYT U YCIOBHUS
UX MPEIOCTABICHUSI ONPEEIIAIOTCS HACTOSIINM I0JIOKEHUEM O OMOINOTEKe U IPaBUIIaMHU
M0JIb30BaHMs ONOIMOTEKON, YTBEPKICHHBIMU PYKOBOAUTEIEM 00pa30BaTe/IbHOM OpraHU3alllu.

1.5. Opranu3zanus 00CIy)KMBaHUSI y4aCTHUKOB 00pa30BaTeIbHOTO MPOIEcca MPOU3BOIUTCS B
COOTBETCTBUU C NMPABUIAMU TEXHUKU OE€30M1aCHOCTU U MIPOTHUBOMNOXKAPHBIMU, CAHUTAPHO-
TMTUEHUYECKUMHU TPeOOBaHUSIMHU.

2. Heau, 3aga4yu, pyHKun 0M0JIMOTEKHU

2.1. llenu GuGIMOTEKN COOTBETCTBYIOT LIEJIsIM 00pa30BaTeIbHOM OpPTraHU3aIMK U BKIIOYAIOT B
ce0st B TOM ymciie: popMupoBanue o01el KyIbTyphl JUYHOCTH 00YJAIOIINXCS Ha OCHOBE
YCBOEHUS 0053aTEIbBHOIO MUHUMYMa COJIep KaHusI 00I1e00pa30BaTeNIbHBIX MPOTpamMM, X
aanTanus K )KU3HU B 00IIECTBE, CO3JaHHE OCHOBHI [ OCO3HAHHOTO BBIOOPA U IOCIIETYIOIIETO
OCBOCHUS MPO(HECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM, BOCITUTAHUE TPaXKIAHCTBEHHOCTH,
TPYIOJIIOOMSI, YBaXKEHUS K ITpaBaM U CBOOO1aM YeloBeKa, JTF0OBU K OKpY Karolel mpupoe,
Ponune, cembe, hopmupoBaHue 310pOBOro 00pasa KU3HHU.

2.2. 3amayamu OMOIMOTEKH 00pa30BaTEIbHON OPraHU3alliH SBIISIOTCS:



e o0ecrieyeHne y4aCTHUKOB 00pa30BaTEILHOrO MpoIlecca T0CTYIOM K HH(OpMaIIiH,
3HAHHAM, HJIESM, KYJIbTYPHBIM LIEHHOCTSM MOCPECTBOM HCIIOIb30BAHHUS
O6ubMIMOTEeYHO-NH(OPMAITMOHHBIX PECYPCOB 00pa30BATEILHOM OpraHU3aIlHH;

e TIPUBJICUCHHUE OOYYAIOIIUXCS K CHCTEMAaTHYECKOMY YTEHUIO y4eOHOMH,
XYJ0KECTBEHHOH, HAYYHO-TIOMYJIIPHON JTUTEPATYPHI;

e COJCHCTBHE PA3BUTHIO MO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH, 00yUarOmuXCs;

e 00yuyeHHe OCHOBaM OMOIMOTEUHO-OMOIHOrpadnIecKOil TPaMOTHOCTH;

e COJCHCTBHE MEIaroruuecKuM pabOTHUKAM B TIOJI00PE HAYYHO-METOINIECKON
JTUTEpaTypbl, HHPOPMHUPOBAHHUE O HOBBIX MOCTYIUICHUSAX B OMOIMOTEUHBIN (HOH]T;

e COBEPILIEHCTBOBAHUE MPEJOCTABISIEMBIX OMOIUOTEKOH YCIyT Ha OCHOBE BHEJIPECHUS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJIIOTUH M KOMITBIOTEPH3AIH OMOIUOTEYHO-
MHGOPMAITMOHHBIX MPOIIECCOB, (hopMHUpoBaHUE KOMGPOPTHON OUOITMOTEUHOM CPEIBL.

2.3. bubnuoTeka BBIIONHAET Ciexyone GyHKINU:

2.3.1. ®opmupyet pong 6uOIMOTEIHO-UHDOPMAITMOHHBIX PECypCcOB 00pa30BaTEIHLHOM
OpraHu3aluu:

e KOMIUIEKTYET OCHOBHOU (HhOH]T yUeOHBIMH, XYI0KECTBEHHBIMH, HAyYHBIMH,
CIPABOYHBIMH, TIEJATOTUICCKUMH U HAYYHO-TIOMYJSIPHBIMHU IOKYMEHTAMU;

e YYacTBYET B KOMIUICKTOBAHWH CIEIMATN3UPOBAHHOTO (DOH/IAa yYCOHUKAMHU U3 YHCIIa
BXOJUSIIIMX B (peIepAIbHBIN MEPeYeHb YI€OHHKOB, TOMYIIEHHBIX K UCTIOIb30BAHUIO
MIPH peasM3alui UMEIOIINX TOCYIapCTBEHHYIO aKKPEAUTAIIUI0 00Pa30BaTeIbHBIX
MPOrpaMM HAYaJbHOTO OOIIET0, OCHOBHOTO OOIIIET0, CPEAHETO 00IIero oopa3oBaHus,
Y y4eOHBIMH MTOCOOHSIMH, JOMYIIEHHBIMU K UCTIOJIB30BAHUIO MPH PeATN3aALUN
YKa3aHHBIX 00pa30BaTEIbHBIX MIPOrPaMM;

e aKKyMyJHpyeT (OHJI JOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTEIbHON OpraHU3aIiu
(myOnmukanuit 1 paboT 1meaaroroB 00pa3oBaTEIbHON OpraHU3aiy, TyYIIUX HAYIHbBIX
paboT u pedepaToB yHanmxcs u ap.);

e OCYIIECTBIISICT pa3MeIeHUE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB;

e OpraHu3yeT W BeJIET CIpaBOYHO-OUOIHOrpaduecKuii anmapar: Katajoru
(asipaBUTHBIN, CUCTEMATHYECKHIT ), KAPTOTEKH (CUCTEMAaTHUECKYIO KapTOTEKy CTaTeH,
TeMaTUYECKHUEe KapTOTEKH), SJIEKTPOHHBIN KaTajor, 0a3bl JaHHBIX IO MPOQIITIO
00pazoBaTeIbHON OpraHU3aIHH.

2.3.2. Ocymectisier muddhepeHnpoBaHHoe OMOIMOTEYHO-NH(DOPMALIMOHHOE 00CITYKUBAHUE
00 yYaIOIINXCSI:

e TIpEeAOCTaBISIET HHPOPMAIIMOHHBIEC PECYPChI HA PA3TUYHBIX HOCUTEIAX;

e OpraHusyet 0Oy4eHHE HaBBIKAM HE3aBUCUMOTO OMOIMOTEYHOTO TOJIB30BATENS 1
notrpedurens nHGOpPMaIUH, CONCHCTBYET UHTETPALIMU KOMILIEKCA 3HAHUH, YMEHUN U
HABBIKOB PabOTHI C KHUTOH U HHPOPMAIIHEI;

e OKa3bIBaeT MH(POPMALMOHHYIO MOJJICPKKY B PEIICHUH 3324, BOSHUKAIOIINX B
npolecce yueOHO, caMoo0pa3oBaTeNbHOM U TOCYTOBOM JIESATEIbHOCTH
00y4Jarommxcs;



e OpraHu3yeT MacCOBbIE MEPONPUATHS, OPUEHTHPOBAHHbBIE HAa Pa3BUTHE 001IEH U
YUTATEJILCKOW KYJIBTYphl INYHOCTH;

e COJCHMCTBYET MeJarornieckuM paboTHUKAM B OpTraHU3aIMH 00pa30BaTEILHOTO
npolecca U 10cyra o0y4aromuxcs.

2.3.3. Ocymectisier muddhepeHnpoBaHHOe OMOIMOTEYHO-NH(DOPMALIMOHHOE 00CITYKUBAHUE
MeJarOrMIeCKMuX PaOOTHUKOB:

e BBIABISICT HH(POPMAIMOHHBIE TIOTPEOHOCTHU H YIOBIETBOPSIET 3AIPOCHI, CBSI3aHHBIE C
o0y4eHHeM, BOCITUTAaHHEM 00YyJaroIINXCs;

e coneicTByeT npodeccuoHANFHONW KOMIIETSHITUH M1€1ar0r0B, MOBBIIIICHHIO
KBaJH(pUKAUK, IPOBEICHHUIO aTTECTAIINY;

e OCYHIECTBIISIET TeKylee nHhopMHUpoBaHue (JIHU UH(OpMAIUH, 0030pbl HOBBIX
MOCTYIUJICHUH ¥ ITyOJIMKAIHii);

e CIOCOOCTBYET MPOBEACHHUIO 3aHATHIA 1O (OPMUPOBAHUIO HH(OPMAIIMOHHON KYJIBTYPBHI
oOydJarommxcs, BIseTCs 0a30i JIs1 MPOBEICHUS MPAKTUYECKUX 3aHATHI 110 padoTe ¢
MH(GOPMAITMOHHBIMH PECYPCaAMHU.

2.3.4. Ocymectisier muddhepeHnpoBaHHOe OMOIHMOTEYHO-UH(DOPMALIMOHHOE 00CITYKUBAHUE
poauTenei (3aKOHHBIX MPEJCTABUTENECH) 00yJaOIIMXCS:

e YJOBJIETBOPSET 3alpOCHI MOJIb30BaTEIeH U UHPOPMHUPYET O HOBBIX MOCTYIICHUSAX B
OnOINOTEKY;

e KOHCYJITUPYET 110 BOIIPOCAM OpPTraHU3allii CEMEMHOT0 YTEHUS, 3HAKOMUT C
nH(dOpMaIMei o0 BOCTUTAHUIO JETEH;

e KOHCYJITUPYET 10 BOIIPOCaM y4EOHBIX U3JaHUN 111 00yYarOLINXCS.

3. Opranu3anusi 1eAITeJbHOCTH OHOJIMOTEKH

3.1. O0miee pyKOBOJACTBO AEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTEb
00pazoBaTeIbHON OpraHU3aIHH.

3.2. HenocpeacTBeHHOE PYKOBOJICTBO OMOIMOTEKOM OCYIIECTBIISET 3aBEYIONTNI ONOIMOTEKOH,
KOTOPBII Ha3HAYaeTCsl PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3alui.

3.3. 3aBenyronuii OUOIMOTEKON HECET OTBETCTBEHHOCTD B MPeesiaX CBOCH KOMIIETCHIINU 3a
OpraHU3alIMIO U PE3YNIbTAThl JESTEIIbHOCTH OUOIMOTEKH.

3.4. 3aBenyronuii OuOIMOTEKON pazpabaThIBaeT U MPECTABISIET PYKOBOIUTEIIO
00pa3oBaTeIbHON OpraHU3aIMy Ha YTBEPXKICHUE CIIEIYIOUIHE JOKYMEHTHI:

e TIOJIO)KEHHE 0 OMOIMOTEKE, MpaBUia MOJIB30BaHUS OMOITMOTEKOM;
e TIOJIO)KEHHE O TUIATHBIX YCIIyrax OMOINOTEeKH;

e [UIAHOBO- OTYCTHYIO JOKYMCHTALMIO.

3.5. B coctaB OMOIMOTEKH BXOIUT:



e a0OHEMEHT;

e UHTAJILHBIN 3aJI;

e OT/eN y4eOHHUKOB;

e oTaen HHPOPMAIMOHHO-O0NOIHOoTrpaduaecKoil padoThI;

e (HOHJ ¥ CHIEUATM3UPOBAHHBIN 3aJ1 pa0OThI C MYJIbTUMEINHHBIMU U CETEBBIMH
JOKYMEHTaMH;

e MeIuaTeKa.

3.6. bubnoTteuno-nH(pOpPMAITMOHHOE 00CTYKUBAHUE OCYIIECTBIISIETCS B COOTBETCTBUU C
TUTaHaMU paboThl OMOIMOTEKN U PEXKUMOM padOThl 00pa30BaTeIHLHON OPraHU3alINH.

3.7. bubnmoTeka BrpaBe Mpea0CTaBIATh TUIaTHBIE OUOIMOTeYHO-UH(DOPMAITMOHHBIE YCITYTH,
nepeveHb KOTOPBIX ONPEeNeNsIeTCsl yCTaBOM 00pa3oBaTeIbHON OpraHU3aIHH.

3.8. Pexxuim paboThl OMOIMOTEKH OMIPEAeIIAeTCs 3aBEAYIOMUM OMOIMOTEKOM ¢ YIeTOM pekuMa
paboTel 00pa3oBaTeabHON opranu3anui. OuH pa3 B MECHI] MPETYCMATPUBACTCS CAHUTAPHBIH
JIeHb, B KOTOPBIN 00CITy>)KMBaHUE TIOJIB30BATEIICH HE TPOU3BOAUTCS.

4. YdeT nocTynJieHusi 4 BIOBITHA JOKYMEHTOB O0M0/1M0TEeYHOr0 (poHIa
4.1. Ilpuem 1OKyMeHTOB B (OH]T OMOIMOTEKH BKIIFOUAET CJICAYIONIUE ONepaIiu:

e CBEpKa MOCTYIUICHUH ¢ IEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIaHasl, aKT),
BKJTFOYAIOIIMM CITHCOK ITOCTYIHBIINX JOKYMEHTOB;

e COCTaBJICHUE MEPBUYHOTO YUETHOTO TOKYMEHTa JJIsl MOCTYIJICHNH 0e3
COMPOBOUTEIBHON JJOKYMEHTAIINH;

e peructpanys HOCTYIHBIIUX JOKYMEHTOB B PETUCTPaX CYMMapHOT0, TPYIIIOBOTO U
nnauBuayansHoro yuera (OCT 7.0.93-2015 «bubnuoreunsii pony. TexHnomorus
(dhopMUpOBaHU»).

4.2. Ilpu monoJIHEeHN OCHOBHOTO OMOJIMOTEYHOTO (hOHAA HEOOXOAMMO COOMI0IaTh TpeOOBaHNS
®enepanpHOro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTHUBOACHCTBUH SKCTPEMUCTCKON
NesITeIbHOCTUY. JJOKYMEHTBI, BKIIIOUEHHbBIE B TIEPEUEHb HIKCTPEMUCTCKUX MaTEPUAJIOB,
IpUOOpeTaTh 3aNpelieHo, MPY BbISIBICHUU UX B (JOHJIE — U3bIMATh U3 JOCTYIIA.

4.3. Ydaer u 006paboTka TOKyMeHTOB OMOimoTedHoro GoHma.

4.3.1. Yyet u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISCTCS WHIANBUYaTIbHBIM
criocobom. CBesieHUs O MOCTYNUBILIUX [TEYATHBIX JOKYMEHTax BHOCATCS B «KHUTYy cymmapHOro
yudera JIOKYMEHTOB OCHOBHOT'O (hOHJIa».

[TocTynuBIIMM JOKYMEHTaM MPUCBAUBAIOT MHAUBHUYAJIbHBIM PETUCTPALIMOHHBIN HOMEP
(MHBEHTapHBIA HOMEp WJIM WHOM 3HaK, MPUHATHIN B KAYECTBE PErUCTPAIMOHHOTO HOMEPA,
CUCTEMHBIM HOMEp /IS 3JIEKTPOHHBIX IOKYMEHTOB) U MNP XpaHEHUsI.



Perucrpannonnsie HoMepa U MUQPbHl OTMEYAIOT B PETUCTPAX UHIUBUAYAIBHOTO yUeTa
JIOKYMEHTOB — UHBEHTapHOM KHHUIre, KApTOTEKE PETUCTPALlUU Ia3eT, )KypHAJIOB, y4eTHOH 0aze
JTAHHBIX.

Bce ax3eMImspbl NpUHATHIX U3JaHUH mTeMIieaoTes. [ltemnens ¢ HauMeHOBaHUEM
00pa3oBaTeIbHON OpraHU3aIUK T0JDKEH OBITh IPSIMOYTOJIBHOU (DOPMBI, Pa3MEpOM HE
Ooubiie yeM 1,5%4 cm.

[temnens cTaBUTCA Ha 000POTE TUTYJIBHOTO JIUCTA (IPU OTCYTCTBUU TUTYJIBHOTO JINCTA — HA
MIEPBOM CTpaHUIIE TEKCTA MO/ 3arjIiaBueM), Ha 17-i cTpaHMIIe 1O/ TEKCTOM B JIEBOM HIDKHEM
yIi1y U Ha 000poTe Kaxkaoro mpuiioxkeHus. Ha Opourtopax U )kypHaiax mTeMIeNb CTABUTCS
TOJIKO Ha 00JI0’KKE MJIM Ha MIEPBOIl CTpaHUIIE TEKCTA.

CoctaB 0ocHOBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM ajihaBUTHOM KaTajore, B 2JIEKTPOHHOM
0Oa3e JaHHBIX OMOIIMOTEKH.

4.3.2. Yuet u 06paboTKa crienuann3upoBaHHoro ¢ponaa. Crenuaan3upoBaHHbIN (OHT
YUUTBHIBACTCS U XPAHUTCS OTJCIEHO OT OCHOBHOTO OMOIIMoTeyHOro (hoHIa.

VY4er J0KyMEHTOB CHEeNMaIN3UPOBAHHOIO (POH/IA, KAK MHOT'O3K3EMILISIPHOM JINTEPaTypPHl,
OCYILIECTBIISIETCSI TPYMIIOBBIM CIIOCOOOM U oTpaxaercs B «KHure cyMmmapHoro yyera yueGHOTo
¢doH1a» U B KAPTOTEKE PErUCTPALMOHHBIX KAPTOUEK.

Ha kaxxgoe HanMEeHOBaHUE TIOKYMEHTOB CIIEIIHAIH3HPOBAHHOTO (POHIA 3aBOTUTCS OTACIbHAS
ydeTHas kaptouka. Kaprouku ¢ 6ubnuorpaduueckuM onMcaHueM U3JaHui y4eOHIMKOB
pacCTaBIISIOTCS B YUETHYIO KAPTOTEKY IO Kjlaccam, a BHYTPH KJIACCOB — 10 andaBuTy paMunnit
aBTOPOB WJIM 3aryiaBuil. Jis1 KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOUeK OHU
peructpupyrorcs B «KypHaie perucTpaniy y4eTHbIX KapTOYeK YIeOHUKOBY.

Texumueckast 00pabOTKa JOKYMEHTOB MPeIyCMaTPUBAET CIEAYIOIINE ONepaIHH:

e TPOCTaBJIEHHE HA KAXJIOM JIOKyMEHTE IITeMIelsi OMOIMOTEKH B COOTBETCTBUH C
yHKTOM 4.3.1 HACTOSIIIETO MOJIOKEHUS;

e YCTaHOBJICHHE CPEJICTB 3aIIUTHI OT YTPaThl (MArHUTHBIN 1aTUUK, PAJAUO-YUIl, UHOU BUJ
MapKHUPOBKH);

e M3TrOTOBJICHHE U NPUKPEIUIEHUE K JOKYMEHTY mnacnopra yuyeoHnuka. [lacnopt yueOHuKa
MIPUKJIEUBAETCS HA MOCIEAHEN CTpaHulle yueOHUKa. 3anoHsIeTCs MIPH Bblaue
YUTATEJNIO.

VYder crienuaan3upoBaHHOro GOHa PeayCMaTPUBAET OTPAKEHHE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduveckom anmapare OMOITUOTEKH, B TOM YHUCIIE B AJICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIHOTEYHOTO (OH/IA.

4.4.1. [IpuunHbI, IO KOTOPHIM JTOKYMEHT MOKET OBITh BHIBEJICH U3 COCTaBa OMOIMOTEUHOTO
¢$oHJ1a, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, 1€(h)EKTHOCTb, YCTAPEJIOCTh IO COJIEPKAHUIO, YTPATY.



Uckirouenne nokymeHTa u3 Ou0iamoredyHoro poH1a mpoBOAUTCS HA OCHOBAHUH aHAJIM3a COCTaBa
O6ubnuoreyHoro GoHa U PE3yJIbTATOB €r0 MIPOBEPKH.

44.72. HOI[ BCTXOCTBIO NOKYMCHTA NOHUMAKOT PE3YJIbTAT €CCTECCTBCHHOI'O CTAPCHU NI
(1)I/I3I/I‘I€CKOFO HN3HOCA NOKYMCHTA.

4.4.3. [lox neeKTHOCTHIO TOKYMEHTAa TOHUMAIOT YaCTUYHYIO WK TIOJIHYIO yTpaTy
HKCIUTYaTallMOHHBIX KauecTB JIOKYMEHTa B pe3y/IbTaTe BHEIIHErO BO3ACHCTBUS.

4.4.4. Tlox ycTapenocThIo 10 COAEPKAHUIO MOHUMAIOT MOTEPIO aKTYyaIbHOCTH TEMATHKH,
MOJITBEPKJAEMYIO OTCYTCTBHEM CIpOCa YyUTaTeseil, He BOCTpeOOBaHHOCTHIO B
nepepacnpeaesieHIH U peaan3aim.

4.4.5. Ilox yrpatoii JOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (DOHIE OMOIMOTEKH 10 IPHUYUHAM
MOTEPH, XHUIIEHHSI, 0EICTBUN CTUXUITHOTO, TEXHOTCHHOTO (B TOM YHCIIE XaKePCKOH aTaku U
HEBOCCTAHOBHMOTO COO0SI JIEKTPOHHOTO 000PYIOBAHMUS) UM COIIMATIBHOTO XapakTepa, 1o
HEYCTAaHOBJICHHOW NPUYHHE.

4.4.6. [Iporiecc UCKIIIOUEHUS TOKYMEHTOB U3 (OHIa OMOIMOTEKN OCYIIECTBIISIETCS B
cootBeTcTBUH C [TopsiikoM ydeTa qOKyMEHTOB, BXOSIIUX B cOcTaB OnbiroTedHoro Goxma,
YTBEPKJIEHHBIM MprKa3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BriObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOH/IA TIPOU3ZBOIUTCS B PE3YJIbTATE UX CITMCAHUS
KOMHUCCHEH, CO3aHHON PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHU3aIiy.

4.4.8. YTunuzanus CliMCaHHBIX JOKYMEHTOB OMOJIMOTEYHOTO ()OH/IA IIPOU3BOIUTCS B
COOTBETCTBHUU C 3aKOHOIATENLCTBOM Poccuiickoit deneparuu.

5. IIpoBepka noKyMeHTOB 0ubJMOTEeYHOTO PoHIA

5.1. IlnanoBas mpoBepka TOKyMEHTOB OUOIMOTEYHOTO (POH 1A TPOBOUTCS C MEPUOAUIHOCTHIO
OJIVH Pa3 B IATH JI€T Ha OCHOBAHUU rpauKa MPOBEPKH, YTBEPKICHHOTO 3aBEAYIOIINM
OUOIMOTEKOM.

5.2. Buenanosas IMPOBEPKa NOKYMCHTOB OMOJMOTEYHOTO (bOHHa IMPpOU3BOJUTCS B
00s13aTETLHOM HOpAAKEC:

e TIpU BBIABICHUM (PAKTOB XUILEHHUS, 3T0YTOTPEOICHHS UITH TTOPYH IOKYMEHTOB,;

e B CIlyyae CTUXUHHOTO OCICTBUSI, MMOKapa WK JIPYTHX YPE3BbIYANHBIX CUTYAIIUH,
BBI3BaHHBIX IKCTPEMAJIBHBIMU YCIOBUSMU;

e IIpU peOpraHU3alMy WIK JUKBUAALMN 00pa30BaTEIbHON OpraHu3aluy.

5.3. Ilo uToraMm nmpoBepKH 3aBEAYIOIIHI OMOIMOTEKON COCTABIIAET KT, MOAMUCHIBAET U XPAHUT
ero B OuOJIMoTeKe B TEUEHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIaTypoil nen. Ecin kakue-To
JOKYMEHTBI OTCYTCTBYIOT I10 HEYCTAaHOBJIEHHOM MPUYMHE, TO K aKTy MPUKIIAIBIBAETCS X
CIIMCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEACHHS O KOJIMYECTBE TIOKYMEHTOB OnOimoTedHoro Gpoxaa



B HAJIMYUU U KOJIMYECTBE OTCYTCTBYIOUIUX IOKYMEHTOB, B TOM YHCIIE TI0 HEYCTAaHOBJICHHOW
npuunHe. B akTe Takke yka3zplBaeTCs HOMEp U J1aTa aKTa MpeablayIIel POBEPKH.

5.4. Bo BpeMsl pOBEPKHU TOKYMEHTOB OMOIMOTEYHOTr0 (OHAa PAOOTHUKH OTCIIEKHUBAIOT
HaJIN4He SKCTPEMHUCTCKUX MaTepHaJIOB, KOTOPbIE BXOJAT B (peiepasibHbIi CIIUCOK,
onyonukoBaHHbIH MuHiocToM Poccun Ha cBoeM caiite.

Ecnu 3aBeayromumii OnGIMOTEKOM HAIET SKCTPEMUCTCKUN MaTepHall, TO JOJKEH OTPAHUYUTD K
HEMY JIOCTYII CO CTOPOHBI M0JIb30BATENEH.

5.5. Ilpu BeIsSIBIEHUU B TIpoliecce MPOBEPKH (HOHA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHS] BAHOBHBIX JIUI] YOBITKU IO HEJOCTAa4aM CIMCHIBAIOTCS B
COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOATEIHCTBOM.

' JIOKYMEHT [OJIIIUCAH
A DJIEKTPOHHOI TIOATTCHIO
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